
	Command:


	Date:



	Phone: DSN


	Commercial


	Fax



	Email:



	FILL IN ONLY ONE OF THE BOXES BELOW

	UIC of Command listed above:


	SARP Facility Code




The purpose of this application is to establish an account for the Alcohol and Drug Management Information Tracking System (ADMITS) for Command DAPAs/SACOs and UPCs; and for appropriate members of the SARP.

1. The individual’s Staff I.D. number consists of the first three (3) letters of their last name and the last four (4) numbers of their Social Security Number (e.g., ABC1234). 

2. All personnel who the command has designated to represent it need to be listed on the form each time it is submitted. If a member is no longer assigned to a position requiring access to ADMITS, list that member and check delete box. 

3. List each UIC/RUC you need access to in the UIC/RUC column. You do not need to list the names each line. You can attach a list of UICs to your request form if the list is too long for this form.

4. Fax or mail the signed form.

	Navy Personnel Command

ADMITS Processing Office

5720 Integrity Drive

Millington, TN  38055-6000
	FAX NUMBER:
DSN 882-6655


COM 901-874-6655



	WEBSITE:     https://www.admits.persnet.navy.mil
	VOICE CONTACT:
DSN 882-4214


COM 901-874-4214



	(Make sure you put in the “s” after http)
	EMAIL:  MILL_ADMITS@navy.mil


	
	
	
	Job Title
	PRD/RTD
	Staff ID #
	Check Applicable

	Full Name
	UIC/RUC
	Rank
	(DAPA, COUNSELOR, etc)
	MM/YYYY
	(Para 1)
	Add
	Del
	Updt

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Authorizing Official Signature:       _____________________________________________________






           Commander/Commanding Officer/Officer-in-Charge/Director

ADMITS ACCOUNT  REQUEST FORM








17 March 2004


